MEMBERSHIP & FORMS TRAINING, 2026

First off, | will say it again. DO NOT use your Post phone number, address, or
email address. If you do and you do not receive cards after they have been
sent you will have to pay $10.00 per card and fill out an Annual Replacement
Card forms for each member.

| cannot tell you how important it is to use your own information. You were
elected to do a job and you need to control what you send out and what you
receive. By letting paperwork go somewhere else you are risking that you may
not get it. So please use your ow information. If you don’t have an email
address, please, please get one. Itis so much easier to communicate and for
you to get information much faster.

New members: Ladies | make up the new member cards and | try to get them
out as quickly as possible. Remember if you have a member joint after May 5
or later, please hold them until the end of July. At the end of July, | canissue
the new member cards and they will expire the following December the next
year, giving them a few extra months.

New members do not have a membership number on their card. Their
membership number will show up on their card the first time they renew their
membership. When they renew for the first time on the Dues form just put “R”
and leave the membership # blank.

FYI if the locals look at the National Roster they receive at the end of the
summer those new members’ ID numbers will be on that roster.

Renewal cards: Those cards come from National and there is nothing that |
can do with the renewals until | receive the cards. | just need everyone to
understand that those cards will be sent out as quickly as possible once |
receive them from National. Once they come, | have to do an audit of the
cards and then | need to put each renewal into the database before sending
the cards out to you, so | just need you to be patient.

If there has been a change of address or name during the year and it is after
say, May of any year the renewal card may have the old name/address on it
and if you want it changed you will need to send in $10.00 and an annual
replacement card request along with the change of name/address form. If you
don’t do this form the changes will not be made at National.




Now to the forms: Ladies you need to be sure and read the instructions on
each form and follow them.

Dues Remittance Form: Please fill out completely. | know that if you are
sending in a renewal and nothing has changed you like to only send in the ID
number and names, however if there is ever a question or if someone else has
the same name it makes it much easier to find the correct person. With new
members the date of birth is most helpful as are phone numbers. When
putting someone’s birthdate in please also put the year as the database will
not take it without a year. No one else is going to see that information but itis
most helpful to have.

When filling out a Dues Form, please include membership ID
numbers for renewing members and rejoining members. You should be
looking at the membership cards to make sure they are current members.
| have had renewals send in that the membership had expired as far back at 2
years.

With renewals if there is a change of name or address you can put the new
information on the Dues form, but you also need to fill out a Change of
Name/Address form and send it in. If you don’t the address or name may not
get changed at the National level. National relies on and requires these
forms. Also please note that if you send in a change late in a membership year
or when renewing the old name will be on the membership card. If you lady
wants the card to reflect her new name please send in an annual replacement
card form and $10.00.

Make sure to check your math and remember 2 sighatures are
required on all checks. The breakdown of costs is as follows (this is what
you send to the Department)

Annual member - $24.00 each

Honorary member - $20.00 each

Life member - $450.00 each

Annual Replacement Card - $10.00 each

Life member Replacement Card - $20.00 each

NOTE: A MEMBER MAY NOT PAY FOR MORE THAN 1 YEAR AT ATIME
(example someone didn’t renew the previous year so that want to pay last
year and this year. That cannot be done, they must come in as a new
member sand requalify)




REMEMBER: Renewals go from late August/early September to
December 31° (these ladies are NOT NEW). Rejoins (who must requalify) go
from January 1% to May 23", If a member fails to renew/rejoin after May 23",
they must come in as a new member and requalify and show their qualifying
paperwork and be voted on.

If you have a new or renew to life member you must fill out a Life
Member Form. The same is true if you have an Honorary member the form
needs to be filled out. These ladies MUST also be listed on the Dues
Remittance Form.

Important note: A lady cannot qualify for membership if the Veteran
she is coming in under left the military service before September 15,
1940.

Transfer Form; If you have a member that wants to transfer it is their
responsibility to fill out the form, sign it and then request your auxiliary to sign
it and then they need to take it to the new auxiliary for signature. Once you
sign the transfer form that member is no longer a member at your auxiliary. If
for some reason the person transferring is turned down at the new auxiliary,
you do not have to take her back to your auxiliary; that would be up to the
membership.

Ladies if someone wants to transfer let her go; why would you want someone
in your auxiliary that does not want to be there? Sign the form when asked.

If you have a transfer coming into your Auxiliary and she is accepted process
the transfer form timely.

If you have a transfer coming from another State a copy of her membership
card is required.

For the losing Auxiliary keep a record of who has transferred out so that you
don’t renew a member who has left. Remember once you sign the transfer
form that lady is no longer a member of your auxiliary.

Life Member Form: is required to be sent in with the Dues Form. Life cards
come from National, so their processing takes longer so be patient.

Honorary Member Form: is required to be sent in with the Dues Form.
Remember Honorary members are there because they cannot join any other




way and they are they to help your auxiliary not just sit at the bar and drink.
They should be voted on each year and if they have not been helping the
Auxiliary your membership can vote her out.

Honorary members cannot vote and cannot hold an elected office. They can
hold an appointed office and can wear the uniform, but their hat needs to
indicate that they are an honorary member.

Life Replacement Card Form: That form needs to be filled out and sent with
$20.00 to the executive secretary. Please remember that that card will come
from National so the turn around time may be longer.

Annual Replacement Card Form: That form needs to be filed out completely
and sent with $10:00 to the executive secretary (I only need 1 copy of this
form).

Deceased member form: The date of death must be provided so that it can
be put in the database both at the Department and National Levels. Without
the correct information a deceased member may remain on your roster and

could affect your membership numbers.

Designation of Donation form: Please fill out and follow the directions (this
is one of the few forms that only 1 copy is needed) If you want a donation to go
to a specific place you need to indicate where you want it to go. For example,
if you are donating to Fisher House, you can just leave it at Fisher House and
the donation will go to the Fisher House that was picked at the June
Convention or you can designate such as Bay Pines Fisher House.

Revalidation form: Please file out completely (both pages) including email
addresses and make sure that it is legible. Ifitis incomplete, it will be sent
back and if not received back timely you run the risk of not being allowed to
vote at the Convention in June. Do not use your Post address.

If during the year you have a change in officers, you will need to fill out another
revalidation form and send it in but only include the changes officers name
and information. Of course, the top part of the form still needs to be filled out.
You do not need to redo the second page of the form for replacement officers
during the year.




Please provide your email address. This is the fastest way to get
information.

Website: Please use our website amvetsflaux.org It has all sorts of
information on it and all of the forms are there and are fillable. They are not
fillable if you use your phone. If you use a tablet, I’'m not sure if they will be

fillable but they are on any computer.



